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!i riic ban htnh Quy ch6 ph6i hqp siiia vaD pbdnB D6ne W d6lddi.Chi
nhtnh Vdtr Dhdns D{nq ki d6l drirdi Pha'ns Tii trsuyin vn M6i lrutmg. Uy
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Can cn Lual T0 chtc chinh quy€. dia phuors nsey I 9/6/201 5;

Cnn cn Lual Dit dai nsiy 29ll I/2013r

Ch cn Nghi dinh s6 4ll20l4ND-CP na,Ly I 5/5/2014 cna Chinh PhLj quy

dinh ch, ridl lhi h;nh m9r so dieu I ur Diir dai 2011:

Cdn cu cac Tldng ru cua Bq Tsi nguldn !a \4dr rru@g 50 21 201 4rn -

B1NMT ngdy I 9/5/20 I 4 quy dinh ve Ciay chung nhan quyen sn dung dal
qDyan sd hnu nhA q ve di sir khac 8rn licn voi dat; s6 24|2014rI'I'BINMT
ngny l9l5/20l4quydinnvChOsodiachinhi

can cn l h6ng ru lien tich s,j l J/20 l5,"rrl,T-BTNMT-BNV-BTC ngdy 04

thiins 4 n5m 2015 cia B0 Tei nguy€. vi M6i truois - B0 Noivq - BO Tii chinh

hu68 din chtc ndng, nhiem vu, quy6n hen. cd ciu t6 chuc vncocheho4t dons

cnaVan phons Eang ki dai dairrqc thuoc SoTiinguyen va Moitruos;

Can cu Qu)it dinh sd 1088 QD-l BND nr;y l5 o 20l5 cua I aND rinh
Hmg Yin .i viic Lrlinh ldp vdn phong Dds li dar dai tr! Ihuqc So lar
nguyen va M6itruong Ilttg Yen;

Theo da nshi cna Giem d6c S1r lei nguyan vn M6i rrua'ns tai Ti,lrinh
sii 606/rI-rr,sTNM r nsny 2716/2016,

QUYTTDINH:

Di6u l. Bo hhh kdm fteo Quyct dinh niy Quy ch€ ph6i hqp sita van
ph,)ns Enns ki d6t dai,.Chi nh6nlr vin phi'n8 DanB ki d;t dai vdi Pbong T,ii
nguyen vd M6itruog, Uy bm nhan dan cep huyCn. coqud thue vd cdc co qum,
.lon vi khdc co liCn quan lfong viec $qc hi€n chlic ndng. nhi€m vu, quyen han

cia Ven phdng Dang Li det dai.

Diiu 2. Qu),ldim n") cu nieu l!'c thr h:!rn ru l0 {rnwi, nsa) ke ni ngd} L}



Di€u 3. Chiinh V:n phdng UBNID tinh; l hu tludns crc so, ban, nganh cna
tinhi Chn lch Uy ban nhan d6n c6c huyin, thanh ph6i Chn tch Uy b.n nhen dan
cic xa, phuons, rhitran vi cac coqud, don vi co lien quan chiutrrch nniCm thi
hinb Quy& dlnh nd./. /
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iTY BAN NEAN DAN
TiNH H[ING YiN

CONG HdA K{ HOI CHU
Doc lip - Trr do -

NGHiA VIOTNAM
H?trh Dhnc

QUY CHI
Pb6ibgpsinr Var phdng IEnR ti dntdai,Chi nhnnh Vir pbi'ngDnng ki
ilit ilaiv6l PhdnsTni ngryh vi M6itro'ne, [Iy bin nhin den cip huyen,
cdqurn thu6 vi cnc co q|l5n, don vikhnc c6liAn qu,D trons viec thsc hien

ch'ic lnDs, rhien v{,quyan hfncnr Vnd phdtrgDnIg ki dAt dai
6an hAnh kAn th.o Quret Aihh s6/14 /20 t6/QD UBND nsny4 /V24rc

cna UBNDthh Hns YAd

Chuong I

NHIING QUYI'INH CHUNG

Diau l. PhSm vi iriau chinh vA D6i tuqne 6p datrg

Qur chi my qur d;nl" cd ch; phiir hqp tsrna v.n phons uans k) d;t dai.
Chi nndnh v;n phon8 D;n8 k) dar dai !d Phong Tii ngu)an v; Vdi rruo8. Uy
ban nn;n din cap hu)in. co qud rl^ue. L ) b"n nhan d;n c.p xa vi ci( (d qudn.

don vi kldc c6 lien qud trons viec thqc hien chLic nang, nhiem vu, quyAn hm
cna Van ph6nsDnngkY d6r dai.

Diau 2. Nguyan dc ph6i hqp

L Bno dem ftvc hiCn ddns ba, thiins nhA! chir che, kip thoi. c6ng kbai.

2. Xac dinh ro.oquxn. dm vr chu ri. ph;r nqp: rrach nhiim. qurin hqn

cna hguat dimg diu co quan, don !!t noi dun8, fiiri han, cdch thrc thuc hiCn;

che alo th6n8tin, bdo cno.

3. Tuan tht cdc quy dinhc@ phrp luat hien hanh; phn hgp vdichtc nana,
nhiem !\i, quycn h4n, quy ch6 t6 chtc ho?t dong cria ting coquan. don vi.

4 \rgc xer ouler. rhdm dinh. k;im ua h6 
"o 

duqc rhvc hiin Inng ghep

sina cec don vi c6 liCn quan deln bao.vie{ $u-c hien ctc noi dms cdns viCc
khons ch6n8 cheo, ki6ns thlrc hiCn nhiCu hn lrCn mot h6 so.

Diiu 3. Tt nstvi6t tit
I NAhi dinh.d 41 2014 ND-CP ngr) s 5':014 (ia Chinh phn qu)

dlnh chr rier rhi hinl, mor "odi6l cud lLar Ear dar 20ll vrer rrr ld -Nrhi dinh
s6 4312014/ND,cP".

,2. Gii) churg nh?n qu)in su dung dil. qu)dn so hn nha o !d rir sdn

"hac sin litn vdi J;r Gr;) cn6s nhin qqin ,i o\rtu dir: cia) chun8 min
quyeo sd hiu nnnd vn quyen sir dung dar via rAr ld "ciaychhan}lan".

3. B0 pha! ti6p nh4n h6 wvn lla k6t qud viar r:1 ld "86 pba iiip nhan hd w".
4. Ui be nhin dm Ldc l-uyin. rhdh pho \ ia, l.jr la _UBNI) clp nu)."n .



5. vnn.phdns DIns ki d6t dai thuOc.Sd Tei nguy€n va M6i truong tlnh
Huns Y€n v;Cttntli "Vanphdns Ddng ki dai dai".

6 Chi nhrnh v{jn phong Dang kj d,;r da:cic hu)an. rhinh ph6 viir dr lil
"ch;nhenh Vnn phons Dnns ki d6l dai".

? Ui bdn nhin dil cdc \;. phusns. rl"i t;n vidr rdr , -UBND cdp u .

8. Phdng Tdi nsuyan vn M6i tru@s cec huyen, rhdh ph6 vi61 dr li
"Phong Tni nguyen va M6i tntitng".

9. So Xay dwg: Ban Quin Ii c'ic khu cing ngliep dnlr viet tat b "Co quan

Qudn li xiy dE.s cap finh'.

10. Phons Kinh ti \; Hq r:ns tac hulin. Phong Q@ l) d6 rhi $inn pho
viCt tat lA 'Co qum Ql]nr li xay d\h8 cip huyeh"-

I I Phong Ndng n8hiep ra Phal ti;n nont rhon .ac huyen. Phong Kinh le
ftmh ph6 vi6t i6r li "Co quan N6ns nghiep cep huyen".

12. T6 chfc, co so l6n $60, nguoi Viet Nam dinh cu 0 nudc ngot rhlrc
hiin dq dn d;u rr. rd chuc nuoc n8o;r. c, nhan nuo. ntso;i. doanh ngnidp co .;n
diu tsn|J('c ngoiLirh\rc hien d\r rn tendiabdtinh v;atGt la"T6 chnc .

lJ He gis dirh. cJ nnan. conts dons dd cu. ntsuoi Vidr\arndinncuo
nudr nsoni duqc so htu nhd d gin lidn vrii quydn sri dmg dit d tai Viel Nam
viatrit la "HO gia dinh, ci en".

14. \46r nsuor su dJns ddr di n$i cdp Cii) chhg nh;n l0 rhna d;r r,o
len; ft\rc hiCn c6ns trc do dac, kc kh.i, ddns ki cip Giar-.chtns nfian ttnn ph?m
vi xd. phutns, thi rrAn !i6r !n! li "C6p GiAy chuns nhan ddng lo?1".

Chuirnell
NH[hiG QUY DINH ( v THF

Diau 4. citc noi drng ph6i hqp

L Cons rdc rrdp nh,rn. lro chL)en h6 so \ r !J kir qr;l

2. orns kj ddr dai. nhd.o \d r-i sdr khdc s;n liil \oi d;r (dp G,i) . hhs
nhan: c6c fit tllc licn qud denviec ftqc hien c6c quy6n cna nsu;isi duna dar.

I. Quin l). lG rrU. kha: rhdc. c;p 1l'; . (hinh )'1"6.o did cl"inh. co 'd dli
liCudjachinh.

4.l hiins k€, kiam ke drt dai.

5.ChuyCn th6ng rin dla chinh d€ xac dinh nghia vli tai chinh cna nguin sn
dunadal.

o Cong l,c chi dao. quin li \a didu hmh Chi nhdnh Van phong D;ng l) d;r

Diiu s. Ph6i hqp trong c6ns r6c ri6p nh4n, l(a. chuy6n hd so vi' tri

L Ti6p nh4n vd lra k6t qud bd so:



a) BO phan iiiip nhin hd so $uoc sd rii nsuy€n vn M6i truons tiap nhin vi
rE Lir que hi' so dn8 ki dar dai. ccp gii) (hhg nhAn ddi voi rd chK va rruots
hqp D.nB lq. cep Oid) chung n]]?n cho nsuot nndr chuvcn nhuqng qu)in sn
dung di1, nua nhi d, cons rrinh xay d{ng rrong cec dlr iin phdt da. nhd d.

b) BO phan ti,jp nhan hd so thuOc UBND cip xa hotc.Chi nhdnh Van phdns
Dins ki dat dai tiep nhan va tF ka qua h6 so dnns ki det dai, cap Giay chfng
nhAn doiroihOeiadinh, c; nhm theodis bin qudn lli.

c)B0 phan liip.nhan hd so c6 t,ch nbiem 8hi day dn th6ns rin vdo 56 tiCp

nnan h6 so vi 1ri k6t qua, !.ao Phiau ti6p nhan ha so !a ra k6t qua cho nsui'i
nOp no so. lruong hop nh;n hd so th@ d.i) du. chuJ hqf ld lhi lront rhd, sran
roi d€ 02 ns;y .:rm ' iic d6i \d I'uJrt hqp ho so crp Crd) chmr; 1l';r dL.'n ld.

0l ngny Dm viec ddi v6; h6 so cep G;ay chuig nhan ddnS_loai, co quan tiep
nhan. xri li ha, so phei th6ng bno vd hu6ns dan nsuoi nop h6 so b6 sung, hoin
chinh hd so theo quy djnh.

dr 89 phin ridp nh;n ho 
"o 

co rr.ich niiim rheo do,. ddn dri.. cong knci qua

trinh Siai quy6t h6 so, n;emyCt kCl qurL Biai quyel h6 so tai noi liap nban hd so:

trd li,i ngLra,inOp hd so v€ ti6n dO sidi quy€t h6 sa.

2. Chuyen h6 so:

a) Sau khi ri6p nhan h6 so, crtn b0 ri6p nhin hir so l6p Phi6u kiam sort quii

tdnh siii quy6! h6 so thco quy dlnh va quy linh thvc hiei co chA mot cr:ta, mot
cu€ lien tn6ng tr6n dia bAn tinb, chuyan hO so !n Phiau kiam sort qud tinh Sidi
quy€l h6 so cho co qum, t6 chw lian quan giiii quyct nga) tron8 nga! dcp nhin
h6 s. Truog hqp tiep nh4n h0 so sau 15 gio 1i cham nhit.trong ngey |im lifc
ii6p 1heo phAi chuyen h6 so, Phicu ki6m soAt dan co quan. 16 chtc li€n quan si,ii
quy€r

b, Chu)En h; so gina van phong Ddng ky dar ddi. Chi nhanh \;1 ong
Dans ki dal dairdi cdc co qud, ddn vi liCn quan trong viec thuc hien cnc $n
tuc hanh chtnh ve dar dai:

vicc chuyin h6 
"o 

ph;r duqc ric nhn d;y du \i,t Phitu liar.osr guri

trinh gidiquyel h6 so. Nsrroinhan h6 sodo rhn trumg.nc co quan, don viphen
c6n8 diim beo ronglhi,is;an hnviec lu6nco ngLroi ti€p nhan h6 so.

Trong qua rnnll srar qu)ir ho .o. niu pha, bo sun6 g iy ro. qua tnim tra.
\ac mrnn chn d,l dinu kiin gia: ,tuler hdc chuJ dont y \oi y kiin g:d:.qJyi'
cud VAn.phong De8l) i.J;r dai ho+c Chi nhanh Vln phong Dl'nE ki dar dai.
ch;m nh,ir I honts qud 02 ngiiLy lam vrcc ke rn ngi) nhan l,o .uco quan gid qulil
h6 so phni ft6ng bto b,ns vin bdn cho Vin phbng Dins ki d61 dai d6i vdi
troong hqp Vnn qhdns Ddns ki da1 dai chuydn h,l so hoic chi nhAnh VAn
phong Dnng ki dat dai d6i v,tj tlvsn8 hqp Chi nhmh Vdn phi'ng Ding ki de1

3. Txi k6l qua thqc hiQn ftn $c hdnh chinh va dat dai



a) H6 so rhuc hiCn cdc ihn rvc hah chinh v.] dit dai sau khi duqc siai
quyat, chuyan va van phdng Dans ki dil dai holc Chi hhnnh Ven phong Dang
ki del dai noi tham dinh hd so dc chinn li h6 sd dia chinh. co sd dt lieu dia
chinh, chuyan va ndi liap nhin hA sod3 tra kijt qu, cho nguit nqp hi so.

b) K6t qud sidi quy6r $n tuc hanh chinh phni th6ns b6o !a r.n cho ngudi

"i durg d;r. (hi 
"o 

hnu riLi .dn s;n liin !o, dir rrons rho, sian lhong qua 02
ng!) l;m \ iCc kd ru ng.y co kdr qL. gid, qu)il I kd ca rruonts nop no so lhont
dn dieu kiCn).

4. Thi,igian ph6ihqp vA ftuc hien thn tqc hnnhchinh

lhdr gidn l}uc hi+n cJ, cong ridc nau tui qr) che n;) .a \o nbiL) am rii.
ki6ng luri rhu ad). Chu nhal nta) ld. nSry ldr d@c ngl"i deo qu) dini (ua
phrp luit vn khdns bao gdm:rhdj gian fiW hiin nghia !!r liichinh cia 16 chnc,
h0 gia dinh ce nhen, cht sd hnu nhd a, vnlai siin gnn li€n ldi dat; thsi gian xcnr
x.jt xu li d6; v6i lnBng hqp sn dunS dal s(' hlu nhi o..c6ng trinh co vi pham
phdp lDet; thoi gim do d?c dia chinh thua dat, ki€m tF ket qud.lo dac dia chinh,
do !e hiin trang nhe o \i @nts rnnl: lh;i gran nrcrn yar cdns l,hai \a ddnE,in ltun
crc phumg liQn th6ng tin d4i cb'ing (l.ong tulng hi'p mft Giey chnng nhAn).

-_. Diau,6. Ph6i llqp,thr$ llien rhn rsc-dnng ki dAt,r,i, oU 0,";' O,i 
"aokhicsnr li6n v6d.l6t, c6p Gi6y chfnq rhan 6r ilAu

. L lhoigian tsiii qu);r lJronr qu; J0 ns;r) .m \ r(c le ru ngr) 1l'.lr duvc
hd co hqp la. Ddi \d. rruort hop rhu{ '1iin ',ip Gi;) chhts nh,in.lung lo.,r
kJbng qun 50 ngdy lim liac ke d ngny nhin duqc h6 so hqp lC hoac dleo ke
hoach rnqc hren cap Cr;) Lhng nh;n rrong phumg ,n rhi cong di due( cap c6
th6m quy€n pbe duyet.

a) Trich nhifm cna UBNID cep xal

- lrong rhoi b,e ^hdng 
qud,o ngd) Ln, r iic dor \oi rru@g hqp.do c d)

chLng nh;n- d@ l<. khon6 qud.2b ngi) lm vic ddi ru, n@g hop ciip uii)
chh8 nhin ddng loat, UBND cap xA c6 hich nhiin 16 chft ki€m tr4 xal duyCj hd
so vd niem yet c6ng khai h6 so tai tr! so UBND cip xn, khu dan cu noi c6 dal fteo
quy dinh Bi Khoin 2,Diau 70 Nghi dinh s6 43/201,1n\lD-CP; xem xdr sidiquyir
crc i kicn phan 6nb ve n6i dung c6ng khai, xdc nhan leo don dnns ki, cap Ciay
chhrs nnanluy6n si d\ng det. quyen sd hnu nhi d va d siin khdc gan liCn vdi
dal vASLiih6 soden Chi nhdnh Vnn phong Dtne ki dat dai.

- lru@s nop chda co ban do did cninh noic !:ir .u dqns d:r (o bren
don8 so v6ibr.d6 dia chinh honc h0 siadlnh, ci nhan c6 yeu c6u xtc dinh Iai
rhont.r.n rhns ddr l-dc t BND cdp \; kldng J,lng ) ror rl,on8 In rhm d;r 'rin
ben d6 dia chlnh thi trudc khi x6t duyet, cdnA khai h0 so. UBND cap xd Dhdi
rndng bdo cho Chi rhinh Vln phong DAng lj dir dcr rhuc nien r,,ch Jo did
,hrnh rhnd ddr ho;r tiem trd ban r,:ch do dia .hrnh rhua dir do ho gia Jrnh. ca
nhan n6p (net] c6).



. - Troog hqp hd so c6 kh.5

d€ nsh;thuc hian l6ns sheD 
'ronsc8p \Jray cnung mm vor rnong

phdng Dang ki dat dai.

b) Trich nhiem cna Ch;nhanh Van ph6ng Ding ki dat dai:

- lruurg hop rii? nh;n ho i, tJi fhr nndnl Van phon8 Din6 k) d;l ddi.
rrong t}loi g,,r klong o 02 n8i) lim vii( | hi nhim Van phons Dane li J;r
dai chuy€n h6 so den UBND cap xa dc tb!,r hien cec noi duns c6ns viec quy
dinh t?iDiem a, Kioen niy.

. - Trohg thoi sian kh6ng qu6 05 ngdy ldm viic d6i vdi truqns hap cap

ciay chuns nhin d(n] Ie. kn6ng qul l0 nsay lim viec d6i voi rruong hoD cap
Giaychtmg nhin d6ns loqt k€ d nsey nhan duqc h6 so hsp le tir UBND cap xa
chuycn d€n, Chinhenh Vin ph,)ng Dlns ki dat dai th!rc hian c6c noiduig c6ng
v;Cc theo. quy dinn tai Khoan 3, Dieu 70 Nghi dlnh.s6 4ll2014/ND-cP vi
chuycn h6 so dC. Pha,ng Tai n8uy€n vn M6i t.Ltdng dC kiCn ba trinh LIBND
hLryon ki ciay chuns nhAn.

- l ruons hsp ph;. Ihu. 1,cn lonB c-hep \ iic rir dL)i . rl';m dinn. liem rra

h6 so, co v;n bJn de nehi (ud UtsND cip \d. Ch, nhmh Vrn phonC Dang l) dil
daicn cin E, cnng vdicin b0 cna Phdng Tni ngu.ven vi M,littutmg hu66sdin
IJBND cep xe xA duyet, thlrc hiCn tham djnh h6 so ngay trong qud finh xci
duy cnaUBND cepxa.

c) Tr6ch nhien cna Phdns'lli nguyen vaL M6i trudn8:

- lrone rhoi srdn khongqLd 02 1g6y lam \recdoi loi rruong hqp (ip
cidy chnns nhan dm li, khons qua 05 nsny lAm viic d6i v6i trui,.8 hop cap

Giay chmg nhan d6ns lo?t kC li.ngay nnan duqc h0 so hqp l€ do Chi nhnnh

Vin phdng Dang ki dal dai chuy€n den. Phong Tni nguyen ra Mdi.lruo8 co

lrdch nhiem trinh UBND cdp huyen ky Giay chnns nhani chuydn h6 so. Giay
chnng nhan da ky cho chinh6nh vin phdns Ddns ki dil dai.

- l rums hqpth;; $u. hiin l;ns shep vrCc \er du)er. rhi^ ainl. t ii. r*
h6 so, c6 v6n bnn dC nshi cua UBND cep xa, Phong TdLi nguyen vi M6i truimg
ct cAn bO, cnng vd cin bO cna Chi nhiiDn Vnn phdns Dnng ki dit dai hudng
din UBND cap xa xdt duyel. lhvc hian kiem tra h6 so ngay trcng qui dnh xal
duyet cna UBND cdp xd.

d) Tnich nhiem cna Chicqc Thu6 cnc huyen, ftdnh phit:

frcng rhoi.gian khdnS qud 05 nga) Lim \ iqt le tu ng;) nndn du ho "o 
(ia

nguoi sn dlng dal d€ thqc hien nghia vy Ai chinh va d;ii d.i d. chi nh,nh V.n
phong Ding ki dardaichuy€n d€n, Chi cqc ThuO c6 tnlch nhiimxec dinhvdban
hnnh $6ng b6o cec khodn nghia v\r liii chinl vd det dai cua ngudi sir dlrng dal
th6ng bio cho nguoi sn dling dal d6n8 lhoi Bni 0l bd cho Chi nnrnh Vdn phong
Ddng kt dat daidc rheo ddi.

kh,n. wong mac, UBND cap xa co van bin
qun trinh xdt duyel, th:m dinl, ki€m rrahA so
ldi nguyen v,i M6i tNsng, Chi nhiinh Vdn



d) Tiich nhiem cna co quan Qu,n li xey dvng, co quan N6ng nghiCp cap

. Trcng lhoi gian kl6ng qu{ 05 n8iy ldm viec ka tn n-qiLy nh6n duqc phi6u lay

i kian cna Cbi nhanh Van phdns Dnng ki det dai kam thco h6 so lian quan 16i

tdi s,in, co quan Qudn ly xiy dB.s, co quan N6ns nshiep cep huyen c6 tnich
nhiem trn ldibans van bnn cu the crc noiduns lay i kicn theo quy dinh ra-i Di6u
31, 32. 33 !, 14 Nghi.dinh s6 43/20l4ND-CPi sni i kien tla ldi toi Chi nhenh
vdn phdns DAng ki dal dai.

3. D6ivd t6 ch'ic:

a) ldch nhiirn cnd vdr ph;ns D;ng k) dirJii
- frong rhoi gim lh6ng qur l0 nga) l;m vrac dor loi lruorg hoD c;p

Gidy chung nhan dor l€, kh6ng qud 30 ns,iy li.i viec d6i vdi trudns hqp cap

ciey chins nhAn d6ng Io?1, Vnn phons.Dnns ki der dai thlrc hien cnc noi dung
c6ng v;Cc $eo quy dinh tai Khodn 3, Di€u 70 Nghidinh s6 43/2014n!D CP.

- Irusng hdp duoc giao dit. (ho rhua d,tl Inoi rhoi diJn I'hon8
ngiy l;m \iqc doi \oi ruong hop-ip cr;) .hhs nhi-n d@ la. knong
nsiLy hm viec d6i vdi !rua'ng hqp cep Giny chimg nh6n d6ng loat.

b) Trech nniem cna C\rc thua tinh:

Trong lhdi gian khdng qud 05 ngny lem vi€c kC tn ngiy nh+n dn h0 so

.uc ngrbi 5u dqrt d.ldd rl,tr. hi;n nghid \ L, rxr . nrnh ve dir ddi do Vdn phing
D.ing ki dir dai chu)e1 dCn. CLc lhLi lrnh co lrdch nniir \dc drnh \r bJn
hdnh fi6h8 bno ciic khonn nghia v! 1ii chinh v€ det dai cna ngudi st dlng dit.
th6ng beo cho nguiri sn dqng del d6ng thdi glii 0l bli. cho Vnn phong Dang ki
dar dai.lC theo doi.

c) Tr6ch nhiem cna co qud Qurin li xay dqng cip tinh, Sd N6ns nshiep
vd Phiit tri€n n6ng th6n:

. l rcns lhoi tsiun $ong aua 0s nr.i) .dm \ iic k; ru n8a) rhin duq. nh (iJ ld)

i kidn cna Vnn phong Dnng ki d6t dai kan lheo hd so lien quan rdi tii sin, co
quan Quen li xay d\,ng cap tinn, So.N6ns nshiep vn Phdt rrien n6ng !h6n c6
bach nhiem ri Ii'i blng vnn b,in c!.the cdc noi dung lay i kienrheo quy dinh 1?i

Diar 31. 32. 33 va l4 Nehi dinh s6 43l20l4ND-CP: g&i i kiCn lri la'itdi Vdn
phdns Dans ki dar dai.

d)T.rchnhiem cna UBND c,p xa:

Ph6i hqp vdiVnn phongDans ki daldailiong viec kiam tra hien trang si
dung dat. N€u phiido d?c dia chinh thia da1fti ph6ihqp ldicdn b0 do dnc xiic
dinh ranh gidi, moc gidihien 1rqns sir duns dat, dnh tr?ns ranh chap dar dai.

.Diiu 7, Ph6i hqp lhuc hiin rhn tq. ddng kl b,l sung tti .rn g;n liin
rd d6r cua trgui,i su d+tr8 dtt dn duqc cep git) chntrg nhin

L tloi gim giaiquyal \hong qu,, )0 ng;) lam \icc ke lu n8a) nhin duo(

qui 05
qLid 20



2. D6ivdihO gia din}, cnnhan:

a) Titch nbiCm cna UBNDc,p xa:

- Irong hor sirn khong qua 0l lsdy .am vric ke rr ngd) nh;1 d'r h; \o
hqp li rn nSuoi ,d dL,nE ddr hoac ( hi nhdni vin phong D;nr k) dar dni (hL,yir

dCn, LIBND cap xa c6 Mdch nhiemr xrc nhan hien tq.g tii sdn gan liCn voi .tal
so voi noidung ke khaidnns ki theo quy dinn qicdc Dieu 31,32,33 vi 34 cna

Nghi dinh s6 43l20l4ND-CP. chuyCn h6 so sau kni co noi dung xdc nh?n

cho Chinh,nh Van phong Dnns ki det dai.

-L,aND c;p \d rhons b;o (ho Ch, nhdnh vm phons Dang k) dir dal

ftu,c hien do dac di sn. gdn licn voi da1 d6i vdi truahg hqp chua co so d6 ldi

b, lr;(h nhi6m (.10 chrnhdnn \ rn phond D;rg k) d;rdJi

fruog hqp In:p nhan ho ro u, Ch, nhanh \ dn phong Ddng li Jl,t da,.

rong lhoi gian kn6ng qua 0l ngd) l,n trec. Chi nhanh Van pl'ong Ddng k) diil
dai .nuyan ho so din UB\D.ap \; dd li, ) \,dn xdc nhdn rheo.lu) dinh r?l

Knoan a. Di6u ndy.

- Trons thdi s;an kn6ng qui 05 nsiy bm viec, Chi nhiirh Van pha'hs

Dans L! ddt dai tb!,r hien ctc noi duns c6ns viec theo quy dinh tai K}oin 3,

Diau 70 Nshi dlnh s6 43/2014ND-CP vd cbuen bi h6 so trinh ki cip Giav

chmsnhan.

- Ihvc h,in do dr. dui \oi rucrnS ns.p cnuJ.o so Jn r, sxn

cr T€ch nhiem cna Ch cu. lhuica. hu)an.,hdnh fh6: lhqchianrheo
Di6m d. Khonn 1, Dicu 6 Quy che nny.

dr'l lach nhiim cun Lo quan Ou;n l) \;) dun8. cd qur None nshiio cip
huyen:Thvc hien theo DiCm e. Khoin I, Dicu 6 Quy che n,iy.

a) Tr6ch nhiem cna Van phons Dans ki datdai:

frong rhgl gian Urons qud 08 ngr) Idm v,ic ke Ir nsiL) nhin du ho qo

hop le rd B0 phdn riip nhdn h6 chulen ddn. \ an phons D61g k! d;r dJr fiuc
hien cec noi duhs cons viic theo quy dlnh tci Khoan 3, Didu 70 Nghi dinh s6

4312014ND-CP vA chua. biho sotrinhki Ciey chung nhan.

- |huc l"'an rnch do t r san ddi \ oi ltu@g hop ch@ fd so do tar '.n.
b) Ir;.h nh.em cua ( u( rhLi Uih: Tnuf hiin lheo DiCrn b. Kloan 2. DiiJ

6 Quy ch€ ndy.

( ) lrach nhidm cia .o qu& Qudn l) \d) dlrng cap unl-. S., Nilg nghiep
vnPhetfien n6neth6n: Thltc hien fteo Dicm c, Khodn 2, Di6u 6 Quy che niiy.

Diiu 8. Ph6i hqp ihFc hi€n lhn tvc cip hi Giiy chnng nhAn do bi m6t

. I Ihdi s,r siai qu);r khons qu; J0 nsi) lim \ iic li rr nsdJ nh;n duq-
h6 so hqp lC.



2. D6; v6i hO 8ia dinb, cd nh,n:

a)Trdch nhiem cna UBND cip xa:

UBND cip xa co trnch nhiim niim y6t th6ne bdo nir Gi6y chibs nhAn

Bi rrq s6 UBND cep xakhili€p nhin n6iduns khaibdo cna h0 sia dinh, cd nhan

iru tromg bqp mat giiiy do rhien tai, hoa hoan.

b) lra.h nhiarn cua Chi rh;nh Vrr phong Ddng ky d.it dar:

lrong rhoi gian kndng qu; 20 ngiy lam lrec lE ru nts6) nlar ouqc hi so

hqp lC, Chi nhAnh vin ph6ns Dnns ki dn! dai thr! hiCn c6c noi dung cd.g.viac
thro quy dinh rii Khotu I, Dicu 77 NBhi dinl s6 4ll20l4^..lD-CP v,iL chuan bi
h6 so trinh ki cap l?iGiey ch6snhAn.

L D6i vdi tii chnc:

Trons thdi gian khdng qua 20 nsiy hm viCc ka tt nsny nhan duqc hA so
hqp le, Ven phi'ns Dang ki dat dai tht'c hien cec noi dung cdna viec theo quy
dinh tai Khoin 3, Dicu 77 Nshi dinh s6 43l20l4ND-CP vn chuen bi h6 so trinh
cid d6c sd Tai ngu)an va Voi rdmts l) QL)er dinh hu) Cr;r .hns nl,i-n bi
mrt. ddng $sili cip hiGiiy chrine nhin.

Diiu 9. Ph,ii hqp rhu,c hiin thu t{c dttrg ki bfn dons qulin su d+ng
dir. quy6tr sd hnu tli \5n gdn lian vdi dir rrong cic trui'nq hgp cl'u)dn
nhuqng. cho iftu€. cho thua hi. thia.Ld. t{ne cho. Bip v6n bing quyan sii
dqtrg dit. qtry6tr sd hnu.t;ri sin 8{n lian v6,i dnri chu}ar quyan s|i dgng ddt.
quyin s,t hnu tni snn sin [ar v6d dit cia vq hoac ci6ng rhnnh cn! chung

. l. I hdi gran tsiri quler khong qLa l0 rgs) l;n'.iJ ka ru rgdy nh?n duoc
h6 sd hqp le.

2 T rch nhrcm cua Chi nninh Van phonts D;nS k) d;r d3i

a, lronS lhoi gidn kiong qua 05 ngiL) .M liic li ru neay nno duoc hn
ss hqp lC Chi nhanh Van phdna Dans ki dat dai rh{c hien ciic noi duns cdnS
viic theo quy dinh qj Khom 2, Di6u 79 Ngbi dinh 4ll2014/ND-CP.

bl lru(ng hqo rhuc hien qJ)in dor loi mol Dh.u, rhu! J;l rhi nguoi 'ud\ng dir di nghi Chi nh6nh r,/nn phong Ding ki dit dai thvc hien .lo d?c lrch
ftnad6ivdiphen die! tich cen thqc hlCn quyen cna nsuoi stdung dal rudc khi
nop h6 so thqc hien quyen cna nsua'i si d!n8 del.

. I. T,ach nh,dm cn3 chrcuc lhui cac nL)En. rhdnh ph6:Thd. hiCn rheo
D;Cm d, Khoiin I, Dieu 6 Quy cha nay.

Diir 10. Ph6i ho.p thu-c hien th'i tuc dnns kj bi6n dong d4t dai, tni snn

sin lian vtid6tcho t6 chtc

. l. Thdi gian gidi quyat kh6ng qud l0 ngny lam viec kijln ngdy nhan d!ryc

2. liach nhiem cna van phong Dang ki dat dai :



Trong rhoi gian khong qud 05 ng,i) 'dn \ ric van plong l)ang l) d;r da:

thqc hien crc c6ng v;Cc theo qu) dinh qi Knoan 2, Dicu 85 Nshi dinn s6
43/20l4/ND-CP.

3. Trnch nliem cna Cvc Thu6 rinh:Thvc hien $eo Diam b. Khoan 2. Diau
6 Quy chd niy.

a. lrich nhiirn . uJ.o qJan Quan ly x;y dmr cip r,nh. So \onp n6h.dp
vi Phdllri6nnonath6n: lhschien theo Di€m c Khoin 2 Dieu 6 Quy che ody.

Dibu rr. Ph6i hqp troDs qurin li, luu t.n, khsi lhic, cap nh+t, chinh li
n6 so dir chinh, co sa dn lieu dia chinh

L Quu li vi lu'u trn tai lieu.

a'. Van phong Di'ng li dirt doi rluc hiin quxn li. In td bdl d,l did
chinh, s6 dia chinh. s6 muc k€ dat dai, s6 theo doibi6n dons dat dai. s6.1heo doi
capGiay chLrns nhin dudj xay d\mg qu. cnc $oiki; h6 so, bdn luu Ci6y chtns
nhAn cepcho 16 chr'ic; co sddirlieudat dai.

b, Cn, nhdn \ rn phons Dans Li d;t dai thq( hi;n qud li. luJ ,,u. b;n
dd dla chrnh,.o dia,hrnh. .d m\L k,: d.r dai. 'd rhco dnr bren don8 d;t dai. so
rheo ddr c;p Cra) chunts nh;-n duoc \,iy dung,lua (Jc rhdi ky. hn so. bdn In
Giay chung nha. cap cho hO Biadinh. c6 nhan.

2. Cap nhat, chinh li h6 sodia chinh. co sn do liou dlachinh:

. a) Van phons Dnng ki dAr dai c6 t6ch nhiem thvc hien c6p nh-it, chi.h li
h6 so dia chinb, co so dn lieu dia chinh.d6; voi 16 chtc th!.c hien dang kt de!
daid6iv6ide! dirqc giao, cho thuC, chuy€n muc dich sndunadat.

b) Chi nhdnh Vin phdns Enns ki dit dai c6 trich nhiem $!rc hien cAp

nhar, chinh li hd so dia chi.h. co sd dt lieu dia chinh d6i vdi hO gia dinh, cn
nhan ft{tc hiCn dans ki dat daiddivoidnt dLroc siao. cho thu6, chuy6n muc dich
sn d!'ng dar.

.'I BNDcipu;pnJD[-runh ) bon s L! Leu do d& drd chnh. {d,acnm
Di6u 12. Ph6i hqp frong c6ng tic th6ng k6, kiAn kt dii ir,i
L Th6ns kC dnt dai:

a)Trdchnhiem cna UB\D cip xa:

lo chnc thqc hiil rhonc Le d:r Jaicdp r.i: lj ( nl,?n .ac biiL Ihnnts re
dat da;, phe duyet clc biau fi6ns kc d,i dai va bdo c:,ro kat qua ft6os k€ dit dai
capra gur UENU ccp nuyqn

b) Ti:ch.hiem cna PhdnaTii nguyCn vnMdi trumg:-

Ki;m lra tir qua r\ons li dir dai cu.ip x; truoc $i riip nl'dr: Lhdc

hien th6ng ke dAt dai cep huloni Tuong phdns Tni nsuyen va M6i truoig ki
xtc nhan c6c bieu th6ng k6 daldaitlinh UaND cap huyen ki duyet.

c) Tntchnhiem cna UBNDcip huyen:



Chi d?o Phons Tii nsuy€n vi MAi tuorg, UBND cep xa ftqc hien ft6ng
k6 da! dai theo quy dinh l?i lh6ns lu s6 28/2014[I-BTNMT ngay 02/6/2014
cua B0 Tdi nguyen vd Moi 1rui,ns. Chn lch UBND cip huyen ph€ duyet bi€u
rh6ns kO s6 0I/TKDD vn ki b6o cro k6t que th6ng ke dat dai cAp huyen gni Uy
ban nhan dan cap linh.

d, lrrch nhigm cu. ( hi nhlnh \ rr phong DAng k) drl Jdi:
Thqc hiCn 6p hqp biin dong ddt dai rrcng ki th6ng ke d6 cuns cap cho Phdna

Tainguy€n vA M6i truong, UBND c6p xa th{c hiin th6ng keneu c6.y6u ceui ph6i
hgp voi Phdng Tei nguyen !d M6i lruim8 thuc hien th6ns kd de1 dai cap huyen.

d) lnch nniimcnJ V6nphuns Dlng k) ddr dJ::

Kiim r6 k;r ,tlr rhdns.le dar dri cua cap nu)cn rruoL $r riip nh?n: rong
hqp s6 fieu th6ns k€ dal daicap 1inh.

2. Kiam ka det dai:
'I hqc hi+n rhco phumr rn liim li duac c;p co tham qulin pni dL.ir

Di6u 13. Ph6i hqp trong rifc chu)Gn thdns tin dii chinh d6 rtc ditrb
nehia v! tii chinh cnr nguiti si dlng dAl

I Trach nhiem cna Van phong Dins ki d;t dai, Chi nhinh Van phdns
Dang ki dil dai:

ar lrons (hoi sicn khons qux 0( nt.y lrm vrc. la ru n8a) nnqn duo(
vin bin yeu cau.chuyen thdns rin dia chinh d6 xdc dinh nshia vu tdi chinh ci'a
ngudi sn dqng dal. cua co quan,6 chfc, h0 gi. dlnh, cd nhan, Van phong Dnng
ki diit dai,Chi nhanh Vin phons Dang ki dat dai ghi day dLi ctc chi rieu vao
phi€u chuy€n th6ngtin da chryeh cho cac coquan, do !ico li6n quan.

br lrumg n@ rhdn8 rin (iLI chu)in \hnng ro 
'dne. 

l\org.o r,org h6 \d
dia chinh, t ong thoi gia. kh6ng qui 02 ngdy lnm viec kCln nSdy nhan duorc vnn
be ycu ciu chuy€D th6ng tin, vrn phdng Dang ki det dai, Chi nhnnh Ven
phdng Dang ki dal daico van bdn yeu ciu hDr rd hon-c trd ldinguoi sti dung dat,
cac coquan, don vifu cau chiryen i}6nglin.

2. Tr6ch nhiem cna co quan thud, co qu.n rai chinh va cac co quan. dm
\, khdc co lien qudn lhqc hiin rhco Van brr s' l)28o Bl( -Ql( 5 ntse)
23110/2014 ciLa BO Tni chinh hudng dan Bm thirj va trinh tu, thn tuc thim.dinh
giii dat ve h6 so, lrinh tu, thu l!c, luin chuyen hd sd cua ngudi sn drng dal khi
thqc hieh nghia vu tiichinh vO dat dai.

Eieu 14. Ph6i hqp trons c6ns l6c chi dr!o, qudn li vn
nh6rh Vnn phd'ng Dnnq ki dit.tri.

diiu hsnh Chi

I Trdch nhiem cna Chi nhdnh Vnn phdns Ddns ki d;t dai:

dr lhqc hiin cd( chuqnE urnl, du in. nhiirn \u do I BND c;p .L)el
siao lhn h9p vdi chLrc nnng, nhiom vlr.



b) Beo cto kat qun thvc hion chuc nins, nhiem v! dinh k] ha.g thiins,
hing qui, snu tbeng, hdg nAm hoqc b6o cto dot xuat rheo chuong l nh, kd

hoach thqc hiennhiin v!' cna UAND cap huyen.

c, Ih{c hrdl nor quy. tu) (l,i lim \iac,ja V;n plonS Dints l') d;l dri.
UBND cap huyen.

dr Truong 1q! knonB dnrg ),oi Lir qra rer duyir ou driu Liin t;l Giil
chfrs nhan cna UBND ciip.xa. Chi nhahh Vin phdns Dans ki dlit dai phr; lap

danh srch beo c6o UBND c6p hlyin vi Vin ph6ng Dang ki dat dai.

d) lruong l"op ehonts |ai ntu)in.i Mni r,dm. $on8 d6ns ) .oi J

ki6n thi6 dinh cna Chi nh6nh vdn phons Ddns ki dat dai va trd l4i h0 so thi
Chi nhAnh Vin phon8 Dans ki dnt dai kiem l.4 xac minn hi.ooi duns khdng

d6ns i cna phdng Tni .8uyan ve M6i rRrons. Neu noi dun8 ki€m 1ra. x6c minh
la-i le dn diau kien $i Chi nhanh vnn phbns Dnns ki der dai chuyen hd so kenl

fieo noiduns dakiem ra, xnc minh hicho Phdng Tni nsuyan vi MOir.uons dii

trinh ki Giiy chwg nhAn. Ncu Pht'n8 TdLi nguy6n !d M6i trudns vin kh6ng
d6nsi vdi nOiduntda ki6m im, xic minh l4ivn tri laihd so rhi Chinhinh Van

fr,"ii or"9 iy aai"i ua. cio urlND cdp huyfn, vin phdns Dnng ki di1 dai

d€ sieiquycr.
2. Tiich nh;€m cn. Van phons Dins ki dildai:

') 
chi dao Chi nhrnh Vrn phon8 Dnns ki dt dai ph6i hoD ldj cic co

quan, don vi thuoc UaND cdp huvan, th\rc hien cec chuong rinh du in. nhiinl
vu do UBND cap huyenaiao thcochnc nans. nhiCm vu.

b) Xern xft t€n co so nhu ciu v,L khn n,n8 thqc t,i, c6 kii ho?ch b6 rri
nhan lqc, tEns thi6r bithuc.hiin cdc nhiem vu theo chuos trinh, ka hoach rhqc
hiCn nhiem ar cna UtsND cAp huyin.

cI lhJ@gxuyenraodoi \JcJns(jp'hnngr'n.ker quaLh! hiinnhiim
\u (,la Chi nnanh vln d"ong DdnJ l) dj. dJr \o, Phong lii ngu)en \r \'l"i
truons, UBND cap huyen nhlrn c6 phuons in chi d4o qudn li vn dieu hdnlr Chi
nhiinh Vnn phong Dang ki.latdailh{c hien t6t nhian !u duqc giao.

dr long l-dp. bao cj" so lri nFu)nn \i Mni rdnt v; pl'o, hqp \6'
UB\D cap hu)in giii qu)dr nl'nn" ) kr€n khong dong nlar giuc UB\D . dp \i.
Chi nhdh v;n phon8 Ddng li dir dai. Phong Tri ngu)ar ti Voi rruo,8 rrons
udc lham dinh, tiim r6 hd co cdpCi:! chma nh.in.

3. Titch nhiem cna UBNDc;p huyen:

. a) 86 tri phong ho viec rri r.! so UBND cip huyini rao diau kiin thuaD

lqi d€ Chinh6n1l_V,n phong DAng ki dat dai th\rc hien chfc n,ng, nhiem vui gni
nOi qu), quy chc, chuons trinh. kC ho?ch thqc hien n-hi;m vu cna TJBND clp
huyen 6iChinh6nh Vdn phbng DAng ki dat dai.

b) Chi dao Phdn8 TiLi nsuyen vd M6; trums, cric co quan d('lr vi c6 li€n
qud, UaND ca! xa rr€n .lia biLn phoi hq! cber cbc voi Chi nhdnh Van phonS



Ddns ki ddl dar dai trons viec thlrc hien nhiem vq cna Vnn phong Dang ki di1
dai lr€n dia bin huyen, thanh ph6-

c) Cht tri Bidi quyat nhnng j kiiin kh6ng ddns nhit giira UBND c,p xa,
Chi nhinh Van phnns Dang ki dar dai, Phdng'tei nglyan vi M6i hudns l.ong
v,ic lh.in dinh. bim rra ho so c;p Gi;y chms nh?n.

Chudng lll
DTiU KIIOAN THI HANH

Diau ls.T6 chfc th{c hien

L Ciao Crn ddc So Id ngulen \d Moi rrumt.nL In. phoi ho.p vt;l
UBND cep huyan. UBND c6p xd v? cic co quan. dd vi c6 licn quan chiu tiich
nhiem ti6n khai, thuc hien Quy chd nny.

2. Cic noi duns "hic lhonts di (;p ron6 QJ) ,l,i duoc rhu( hiir rh.o quy
dinh cnaph6p Iuat hion hdnh v€ qudn li dat dai.

I C;c don ri. cd nhjn co lrach nhiqm siir qulir Lhr ruc h;Lnh .h.nh pldi
tuen firi nghi€m theo quy che nny, ndu vi ph?m sc bi xem xet, xn li tdch nhiem
fteo quy dihh hien hinh (lri t.uong hsp bA! kJd khins). Truong hqp bat Jdrd

kh6ngthicoquan gini quyct h6 so phdicoth6ng bdo trd ldinguoi sn dlrng det li
do bit khe khiine kim theo k6l qud giiiqulel h6 so.

a. I rong qui Innh rhq( hign. riL .u kho $"r. \ u@g mn ca. Jn1 \. krl
rhoi phin dnh !d So lsi ngu);n vJ Mo, rru6s de rons hop. rrinh U) bar ni;[
dan tnh xcm xa, sna d6;, b6 sung Quy ch€ cho phn hqp./.,

TlM,irY DAN TINII
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